Privacy Notice – GPs as Employers

	Plain English explanation

As your Employer, The Scott Practice needs to keep and process information about you for normal employment purposes.  The information we hold and process will be used for our management and administrative use only.

We will keep and use it to enable us to run the practice and manage our relationship with you effectively, lawfully and appropriately, during the recruitment process, whilst you are working for us, at the time when your employment ends and after you have left.  This includes using information to enable us to comply with the employment contract, to comply with any legal requirements, pursue the legitimate interests of the Practice and protect our legal position in the event of legal proceedings.

If you do not provide this data, we may be unable in some circumstances to comply with our obligations and we will tell you about the implications of that decision.

Much of the information we hold will have been provided by you, but some may come from other internal sources such as your manager or external sources such as your referees.

The sort of information we hold includes:

· Personal information such as date of birth, address, qualifications and telephone number

· References

· Employment contract

· Correspondence with or about you, for example letters regarding disciplinary matters

· Information needed for payroll, benefits and expenses purposes, which may also include information about student loans, CCJ’s or court orders which we are required to disclose

· Next of kin and emergency contact details

· Records of holidays, sickness and other absence

· Information needed for equal opportunities monitoring

· Records relating to your career history such as training records, appraisals, disciplinary and grievance records

· Confidentiality agreements

· Photographic ID for identification purposes

· Occupational health information, GP reports

. We are required by certain laws to hold certain types of data on those we employ, these include:

 the Health and Social Care Act  (this data is examined during CQC inspection visits For more information about the CQC see: http://www.cqc.org.uk/)
HMRC and various taxation laws, such as “The Income Tax (Pay As You Earn) Regulations 2003”. The practice has CCTV/webcam recording equipment in place covering the reception area.  This is for the protection of staff, patients, visitors and practice property.  The videos may be used to apprehend and prosecute offenders, provide evidence in criminal or civil court action, help provide a safer environment for staff.  The practice may use the recordings to monitor quality, for training and service improvement, to prevent crime, misuse and to protect staff.

All calls in and out of the practice are recorded.  The practice may use the recordings to monitor quality, for training and service improvement, to prevent crime, misuse and to protect staff.

Whilst the main intention of the recording equipment is not to monitor staff performance,  recordings may be used as evidence to support disciplinary action.

We, or our IT suppliers on our behalf, may monitor computer, email and internet usage. 



	1) Data Controller contact details

	The Scott Practice, Greenfield Lane, balby, Doncaster, DN4 0TG


	2) Data Protection Officer contact details
	







The Practice Data Protection Officer is Caroline Million, Independent Data Protection Officer. Any queries regarding Data Protection issues should be addressed to him at: -

Email: 
Caroline.million@outlook.com
Telephone 07912 975522


	3) Purpose of the processing
	To comply with the Health and Social Care Act and taxation law.

	4) Lawful basis for processing
	The legal basis will be 

Article 6(1)(c) “processing is necessary for compliance with a legal obligation to which the controller is subject.” 
Article 6 (1) (d) “ processing is necessary in order to protect the vital interests of the data subject or of another natural person

And 
Article 9(2)(b) processing is necessary for the purposes of carrying out the obligations and exercising specific rights of the controller or of the data subject in the field of employment and social security and social protection law in so far as it is authorised by Union or Member State law or a collective agreement pursuant to Member State law providing for appropriate safeguards for the fundamental rights and the interests of the data subject;
Article 9(2)(h) “processing is necessary for the purposes of preventive or occupational medicine, for the assessment of the working capacity of the employee, medical diagnosis, the provision of health or social care or treatment or the management of health or social care systems and services on the basis of Union or Member State law or pursuant to contract with a health professional and subject to the conditions and safeguards referred to in paragraph 3;”


	5) Recipient or categories of recipients of the shared data
	The data will be shared with the Care Quality Commission, its officers and staff and members of the inspection teams that visit us from time to time. Financial data will also be shared with HMRC.

	6) Rights to object 
	You have the right to object to some or all of the information being shared with CQC. Contact the Data Controller or the practice. There is no right to have UK taxation related data deleted except after certain statutory periods.

	7) Right to access and correct
	You have the right to access the data that is being shared and have any inaccuracies corrected. There is no right to have records deleted except when ordered by a court of Law.

	8) Retention period 
	The data will be retained for active use during the processing and thereafter according to NHS Policies, taxation and employment law.

	9) Right to Complain. 
	You have the right to complain to the Information Commissioner’s Office, you can use this link https://ico.org.uk/global/contact-us/  

or calling their helpline Tel: 0303 123 1113 (local rate) or 01625 545 745 (national rate) 

There are National Offices for Scotland, Northern Ireland and Wales, (see ICO website)/


